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Concur Lodging/Hotel Expense Type 
 
As part of continuing efforts to improve the user experience for all Concur/travelND users, we 
have made adding a lodging/hotel expense to your expense report easier.  You will no longer 
need to itemize each night of your stay, instead you will be able to enter the total hotel invoice 
amount and itemize the extra charges, such as food, internet, incidentals, etc.  You will continue 
to use the account numbers 77050 (domestic) and 77550 (foreign) for lodging/hotel expenses. 
This change will be in Concur on March 21, 2017. The screenshots below show the new fields 
with explanations of each new field. 

New lodging/hotel expense type: 
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Itemization Tab: 
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